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1. Our Vision 

‘Each one of you has a special gift from God. Use it to serve others well.’ 1 Peter 4:10 

At Wyvern St Edmund’s Academy (WSE), our vision is for every student to become the best version of 

themselves that they can be through service to others. We expect all staff and students to model our school 

values of Generosity, Respect, Aspiration, Courage and Empathy.   

Every policy and procedure has our students’ best interests at heart and is mindful of staff workload and 
wellbeing.  

Our vision is enacted by way of every member of staff, whatever their role, working to safeguard the 

wellbeing of our students and to maximise their progress. Of equal importance for us is their personal 

growth, self-discipline and the self-discovery of their passions and God-given gifts and talents. Every member 

of our school is treated with dignity and respect and is shown care and consideration. The Christian values 

of love and compassion inspire our commitment to the promotion of ‘life in all its fullness’ and are at the 

heart of all decisions that we make.  

2. Aims of this policy 

This policy aims to: 
● Provide a consistent approach to behaviour management 
● Define what we consider to be unacceptable behaviour, including bullying 
● Outline how students are expected to behave 
● Summarise the roles and responsibilities of different people in the school community with regards to 

behaviour management 
● Outline our system of rewards and sanctions 

3. Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE) on: 
● Behaviour and discipline in schools 
● Searching, screening and confiscation at school 
● The Equality Act 2010 
● Use of reasonable force in schools 
● Supporting students with medical conditions at school  

It is also based on the special educational needs and disability (SEND) code of practice. 

In addition, this policy is based on: 
● Schedule 1 of the Education (Independent School Standards) Regulations 2014; paragraph 7 outlines a 

school’s duty to safeguard and promote the welfare of children, paragraph 9 requires the school to 
have a written behaviour policy and paragraph 10 requires the school to have an anti-bullying strategy 

● DfE guidance explaining that schools should publish their behaviour policy and anti-bullying strategy 
online 

This policy complies with our funding agreement and articles of association.  

4. Rationale 

Excellent behaviour is a fundamental aspect of learning and has a significant impact on standards and 
progress. Wyvern St Edmund’s is a successful school and much of this success comes from the very positive 

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
http://www.legislation.gov.uk/uksi/2014/3283/schedule/made
https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online
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relationships that exist between staff and students. All staff work to create clear boundaries and rewards 
within a respectful, safe and supportive atmosphere.   
 
The purpose of discipline is to create the conditions necessary to enable excellent behaviour to thrive. 
Our disciplinary aims are:  

• To develop in students a sense of responsibility for their own actions and for preparing for life after 

school.  

• To create conditions for an orderly community in which effective learning can take place, in which 

there is mutual respect between all members and where there is concern for the school 

environment.   

5. Definitions 

Unacceptable behaviour is defined as: 
● Disruption to learning 
● Non-completion of classwork 
● Social time misconduct including before and after school 
● Non adherence to school rules on uniform and appearance 
● Poor attitude 

 

Serious misbehaviour is defined as: 
● Repeated breaches of the school rules  
● Any form of bullying (see WSE’s Anti-bullying Policy) 
● Sexual assault, which is any unwanted sexual behaviour that causes humiliation, pain, fear or 

intimidation 
● Verbal abuse 
● Physical abuse 
● Intimidation 
● Vandalism 
● Theft 
● Fighting 
● Smoking/vaping 
● Racist, sexist, homophobic or discriminatory behaviour 
● Child-on-child abuse. This includes, but is not limited to: physical and sexual abuse, sexual harassment 

and violence, emotional harm, on and offline bullying, teenage relationship.  
● Possession of any prohibited items. These are: 

o Knives or weapons 
o Alcohol 
o Illegal drugs 
o Stolen items 
o Tobacco and cigarette papers/lighter/e-cigarettes 
o Fireworks 
o Pornographic images 
o Any article a staff member reasonably suspects has been, or is likely to be, used to commit an 

offence, or to cause personal injury to, or damage to the property of, any person (including 
the student) 

6. Roles and responsibilities 

The Governing Body will support and uphold the high standards required by Wyvern St Edmund’s of its 
students, in order to maintain good order and discipline to ensure a quality learning experience and positive 
relationships. The Governing Body will fulfil its statutory obligations to conduct disciplinary committees and 
appeal panels for suspensions.   
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The Headteacher will take responsibility for the good order and discipline of the school, ensuring clear 

boundaries and expectations are established, resources are deployed appropriately. Suspension will only be 

used as a last resort when other strategies to manage behavioural issues have been tried and the learning 

and or safety of other students has been compromised.   

All staff will model exemplary behaviour.  They will set the highest of expectations for student behaviour and 

apply the behaviour policy consistently.   

All students will be expected to familiarise themselves with, and abide by, the following expectations: 

• On time https://www.wyvernsteds.org/47/school-day-timings  

• Correct uniform/hair/appearance. Outdoor clothing is not to be worn in class.  

• Correct equipment  

• Follow all instructions including adhering to the teacher’s seating plan 

• Not interrupting 

• Staying in seat unless otherwise instructed 

• Attempting all work set and actively participating 

• Completing homework 

• Being respectful/courteous/good manners 

• No rough play, unwanted physical contact or overly affectionate behaviour.  

• Be accepting of sanctions if there has been unacceptable behaviour/serious misbehaviour 

 

Families are expected to support the school in maintaining good order and discipline. All families have a 
responsibility to:   

• Encourage children to develop good habits of diet, sleep and a healthy lifestyle  

• Comply with the school’s attendance requirements and promptly report and explain absences and 

lateness to the school 

• Encourage children to develop effective study habits at home or through homework club  

• Participate in parent1/teacher meetings to discuss attainment, progress and welfare  

• Ensure that children are following WSE’s uniform and appearance rules  

• Discuss reports with their children and contact the school if necessary  

• Bring to the attention of the school any potential problem that might affect their child’s education or 

wellbeing  

• Keep the school up-to-date with home and emergency telephone numbers and other pertinent 

information   

• Be responsible for the behaviour of children to and from school  

• Be familiar and support with school policies https://www.wyvernsteds.org/27/key-

information/category/27/wse-policies-documents  

• Complete the Home-School Agreement on entry to the school (see Appendix 1) 

7. Rules on: 

Uniform/Appearance/Hair 
WSE’s rules can be found here. https://www.wyvernsteds.org/46/uniform 
 
Mobile Devices 
WSE is a phone free school. If a student brings their mobile phone to school they are expected to store it 

in their Yondr wallet during the school day.  Further information can be found in the Mobile Phone Policy. 

The school takes no responsibility for any mobile devices brought onto site.  

 

                                                      

1 The term ‘parents’ will be used to cover parents/carers 

https://www.wyvernsteds.org/47/school-day-timings
https://www.wyvernsteds.org/27/key-information/category/27/wse-policies-documents
https://www.wyvernsteds.org/27/key-information/category/27/wse-policies-documents
https://www.wyvernsteds.org/46/uniform
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Toilets 
Students should use the toilets at social times. Some students will have a toilet pass from class.  If a student 
requests to leave class to go to a toilet then the teacher will issue them with an out of lesson lanyard. 
 
Food and drink in class 
Students are not allowed to eat in class. Students are allowed to drink water in class. No other drinks are 
allowed in class.  
 
Moving around the site 
For safety reasons, when moving around the school students will walk in an orderly, quiet manner. 

Students need to follow the rules in each block about keeping to the correct side of the corridors.   

 
Valuable Items 
For security and safety reasons, students should not bring valuable items to school e.g. laptops, computer 

games, large amounts of money.  The school takes no responsibility for loss, damage or theft. 

 

Students leaving site 

For security reasons students are not allowed to leave the site without permission. If it is necessary for a 
student to leave school during the day e.g. for a dental appointment, they must sign out through student 
reception where the relevant permissions are checked.  
 
Smoking/Vaping 
Smoking/Vaping is unhealthy and dangerous. Students are not permitted to smoke/vape in school or on 

the way to or from school, or when in uniform. This includes tobacco, e-cigarettes and vapes. Students 

that are seen with other students that are smoking/vaping will receive the same sanction. 

8. Behaviour management 

It is the responsibility of each member of staff to foster positive relationships with the students and to 
ensure that the atmosphere both in lessons and in school generally is conducive to good order and 
learning. Students are encouraged to take responsibility for their own behaviour.  
 
8.1 Classroom management 
Teaching and support staff are responsible for setting the tone and context for positive behaviour within the 
classroom.  They will: 

● Create and maintain a stimulating environment that encourages students to be engaged 
● Develop a positive relationship with students, which may include: 

o Greeting students in the morning/at the start of lessons 
o Establishing clear routines 
o Communicating expectations of behaviour in ways other than verbally 
o Highlighting and promoting good behaviour 
o Concluding the day positively and starting the next day afresh 
o Using positive reinforcement 

● Follow the behaviour policy to tackle unacceptable behaviour/serious misbehaviour 
 
8.2 Social time management 
During non-teaching time unacceptable behaviour will be dealt with by the member of staff on duty.  That 
member of staff will log the incident on Class Charts, sanction the student and make contact with home.  
Serious misbehaviour will be dealt with by Heads of Year. 
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9. Rewards 

Rewards and celebrating achievement and success are an integral part of school life at WSE both within and 

outside of the classroom. 

We understand the importance of recognising, praising, and rewarding students in a way that is meaningful 

to them. Therefore, this policy is a result of student voice and consultation and reflects their views about 

motivation and encouragement and to support their aspirations of success.  

We will ensure that all students across the school will benefit from the rewards process and have clarity 

about how, when, and why they will receive deserved praise, recognition, and reward. 

We aim for all students to receive regular praise and reward both informally through positive relationships 

with staff who recognise their efforts and more formally through recording positive behaviour on Class 

Charts. 

Positive behaviour rewards may include: 
● Praise 
● House Points 
● Postcards home 
● Letters or phone calls home to parents 
● Certificates 
● Big Celebration Assemblies 
● KS3 and KS4 Prize Giving Evenings 
● Special responsibilities/privileges 

Please refer to the Rewards policy for further information. 

10. Sanctions 

WSE may use one or more of the following sanctions in response to unacceptable or serious behaviour: 
● A verbal reprimand 
● Sending the student to the Reflection Room 
● Detention at break, lunchtime or after school 
● Suspension 

Further details can be found in Appendix 2 

10.1 Reflection Room 

The school does not tolerate disruption to learning or defiance because these types of behaviour can 
compromise the learning of other students or compromise the safety of students and staff.  

The Reflection Room is primarily used for:  

• Disruption to learning- defined as ‘behaviour that interrupts learning or prevents a teacher from 

carrying out their duties’  

It can also be used for: 

• Defiance- defined as  ‘repeated failure to follow simple, reasonable instructions’  

• Persistent uniform infringement- defined as ‘an avoidable, deliberate and repetitive breach of the 

uniform policy’  

• Disrespectful behaviour towards others.  

• Bullying - suspensions may be actioned following investigations made by staff  

Whilst in the Reflection Room, students are expected to work hard and in silence. If a student fails to 

successfully complete their time due to further disruption or defiance in the Reflection Room, a fixed-term 

suspension will be considered.  

 
10.2 Detentions 
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The school does not, in law, have to give parents notice of detentions or tell them why a detention has 
been given. However, at WSE we want to work in partnership with our parents and will give 24 hours’ 

notice regarding detaining a student after school. This will be in the form of a phone call to parents.  We 

will email if we are unable to get hold of parents by phone.  

 
10.3 Suspensions – see WSE’s Suspension Policy. 
Suspension is the ultimate sanction that the school can use. Suspension will only be used in response to a 
serious breach of the behaviour policy or if it is believed that allowing the student to remain in the school 
would seriously harm the education of the student or others in the school.  
 
10.4 Report Cards 
Report cards are used to help monitor behaviour and support with intervention which may include rewards 
and/or sanctions.  The report card is electronic and is linked to the school register on Class Charts.  The 
member of staff completes the report card in each lesson/registration.  A student placed on report will 
discuss this daily with the member of staff who instigated the report at the agreed time.  Parents will be 
contacted if a student is to be placed on report.  

11. Pastoral Support Plans (PSPs) 

Students that are repeatedly sent to the Reflection Room or receive repeated fixed term suspensions will be 
placed on a Pastoral Support Plan (PSP).  This is a 6 week process which includes supportive meetings led 
typically by the Head of Year with the parents and the student also present.  The SENDCo, Pastoral colleagues 
or a member of the SLT could also be present.  The meetings are designed to discuss behaviour concerns and 
to put personalised support into place. There are regular review meetings held.  In the event of a student not 
responding to being on a PSP then Alternative Provision would then be considered. 

In most instances, no further intervention is required beyond the level of the Head of Year. However, 
when this does occur, specialist support is requested from the SENDCo to establish whether there is a 
SEMH (Social, Emotional or Mental Health Needs) affecting behaviour or other learning difficulties. The 
SENDCo can instigate a range of additional support strategies such as social skills teaching, additional adult 
support or bespoke learning programmes and in extreme circumstances begin statutory assessment for 
an EHCP (Educational Health and Care Plan) where there is not already an EHCP in place. The SENDCo also 
attends all reintegration meetings where a student with SEND needs has been suspended to ensure that 
appropriate amendments to provision are made.  

12. Alternative Provision (Restart) 

Students who are consistently showing behaviours that hinder their learning and the learning of others 
will follow the steps as laid out in this Behaviour policy. Should there be no evidence of a change in a 
student's ability to manage within a mainstream classroom, Alternative Provision, known as Restart, will 
be considered.  Senior Pastoral colleagues meet, typically twice a term, to discuss students who may need 
this level of support. They check that a range of supportive measures have been explored prior to students 
being placed in Restart.   

Restart is an onsite provision and is solely for WSE students. The provision offered will be tailored to meet 
the needs of an individual. Students will continue to have firm boundaries and will be expected to learn 
in an environment, which has been specifically adapted to meet their needs. A team around the student 
will work to ensure that the best opportunities both academic and therapeutic are in place to enable the 
student to succeed. Students will be encouraged to return to mainstream lessons as and when they are 
ready and able to adhere to the classroom expectations as stated on the behaviour policy.     
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13. Managed Move to another Academy/School  

A managed move to another school can be considered to support  behaviour management. WSE will either 

liaise with another school to agree a local Managed Move or, for more serious cases, will refer a student to 

the meeting of Headteachers at the In Year Fair Access Panel (IYFAP) Meeting. IYFAP Meetings take place 

typically twice per half term.  All managed moves are discussed, logged and monitored through the IYFAP 

meetings.   

Parents would already be fully aware prior to any referrals being made and the details of how these 

arrangements work would be explained in the relevant meetings.  In situations where a managed move to 

another school is not successful, the student will be placed in Alternative Provision.  This may be in WSE’s 

Restart or with a local specialist provider.  

14. Physical restraint 

Part 7 of the Education and Inspection Act 2006, Chapter 1, Section 86 (1) outlines the powers of members 
of school staff to use force. The Act states that:   

 “Staff may use such force as is reasonable in the circumstances for the purpose of preventing a student from 

doing (or continuing to do) any of the following, namely: 

a. Committing an offence.   

b. Causing personal injury to, or damage to the property of any person (including the student 

himself/herself), or   

c. Prejudicing the maintenance of good order and discipline at the school or among any students receiving 

education at the school, whether during a teaching session or otherwise.”   

“Some examples of situations where reasonable force might be used are:   

• To prevent a student from attacking a member of staff, or another student, or to stop a fight between 

two or more students;   

• To prevent a student causing deliberate damage to property;   

• To prevent a student causing injury or damage by accident, by rough play, or by misuse of dangerous 

materials or object;   

• To ensure that a student leaves a classroom where the student persistently refuses to follow an 

instruction to do so;  In the very rare instance of a student refusing to leave a classroom at WSE, then 

the other students and teacher would relocate to another classroom. This would allow the situation 

with the individual student to be managed to a calm conclusion. 

• To prevent a student behaving in a way that seriously disrupts a lesson; or   

• To prevent a student behaving in a way that seriously disrupts a school sporting event or school visit”   

From “Use of force to control or Restrain Students – A Summary of the new DCSF guidance – REF No. DCFS-

00368-2010”   

At Wyvern St Edmund’s, reasonable force will only be used if no alternative can be sought. Members of staff 

should be aware of their own personal safety at all times. Staff are reminded that they have an ongoing duty 

of care and a collective responsibility for maintaining good order and health and safety and should always 

work to diffuse rather than escalate a situation.  Any incidents where a member of staff is required to use 

reasonable force must be recorded on CPOMS under the category of Restraint. 

15. Banned Items  

The following items are not permitted on the school site: chewing gum, stink‐bombs, lighters, cigarettes, 

smoking paraphernalia, fizzy drinks, energy drinks, pornography, laser pens, flags and electronic cigarettes. 

This list is not exhaustive and the school maintains the right to confiscate any item considered dangerous, 

offensive or inappropriate or that may compromise safety.   
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The following items are considered dangerous and are banned: fireworks, illegal drugs, banned substances, 

solvents, knives, blades, pointed items, alcohol, guns (including plastic toys or replicas).  

Students found in possession of ‘banned’ items will have them confiscated and may be placed in the 

Reflection Room/suspended from school. In relation to dangerous items, it is likely the school will involve the 

Police. The school has the authority to ‘dispose’ of banned items.  

16. Searching, Screening and Confiscation   

The school has powers to search and screen for prohibited items and to confiscate these as necessary if 

they reasonably believe that students are in possession of any of the items listed above, or any article that 

a member of staff reasonably suspects has been, or is going to be used:  

• To commit an offence,   

• To cause personal injury to, or damage to the property of, any person (including the student 

themselves).   

The school takes very seriously the issue of drug use and knife crime and the dangers surrounding these. It is 

our policy that any student found on the school premises with drugs, a knife; blade or item of a similar nature 

is immediately suspended from the school and removed from the premises either by parents or police as 

appropriate. This is followed by a thorough investigation. The sanction for this offence could be suspension, 

managed move or alternative provision. The school retains the right to search and confiscate such items as 

outlined above and as described in law. The school will make 999 calls if there is any perceived risk to staff 

or students.   

The Senior Leadership Team (SLT) and Senior Pastoral Manager are designated with the authority by the 

Headteacher to search students if they believe they may have possession of drugs or weapons. There will 

always be two members of staff present, at least one of whom will be the same sex as the student.  

17. Trips and Off-site Expectations:  

When on a school trip, students are expected to behave in an exemplary manner. They will also behave in 
the same way on journeys to and from school in order to maintain an excellent reputation for the school 

in the community. If staff witness misbehaviour on these occasions, or a member of the public reports it 

to the school, appropriate disciplinary action will be taken. The Headteacher also has authority to take 

disciplinary action if it is made known that a student of the school has behaved on any other occasion in 

a way that endangers a member of the public, property, another student, or threatens the reputation or 

running of the school. Such action will be informed by the school’s safeguarding policy if appropriate, and 

if criminal, will involve referral to the police.  

18. Malicious allegations 

Where a student makes an accusation against a member of staff and that accusation is shown to have been 
malicious, the Headteacher will discipline the student in accordance with this policy.  

It is the parent’s responsibility to monitor their child’s use of social media. 

Please refer to our safeguarding policy regarding procedures for dealing with allegations of abuse against 
staff. 

The Headteacher will also consider the pastoral needs of staff accused of misconduct. 
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19. Mitigation  

The school recognises its legal duty under the Equality Act 2010 to prevent students with a protected 
characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour may be 
differentiated to cater to the needs of the student. The school’s SENDCo will evaluate a student who exhibits 
challenging behaviour to determine whether they have any underlying needs that are not currently being 
met. Where necessary, support and advice will also be sought from specialist teachers, an educational 
psychologist, medical practitioners and/or others, to identify or support specific needs.  When acute needs 
are identified in a student, we will liaise with external agencies and plan support programmes for that child. 
We will work with parents to create the plan and review it on a regular basis.  

Whilst recognising that some children will require a differentiated approach in relation to their behaviour, 
we cannot condone, nor will we accept violent or abusive behaviour towards staff or other students and 
any such incidents will be the subject of scrutiny. In very rare cases, we may be unable to impact positively 
on behaviour where violence and abuse are major concerns. If such students have an EHCP then a review 
of their provision will be held to determine if it is still appropriate to name WSE as their school. If no EHCP 
exists then the process for an SEN assessment will be undertaken. However we envisage such 
circumstances to be very rare and would never undertake this lightly or without due consultation with 
parents, Governors and the child. With regard to sanctions, staff follow DfE guidance with regard to 
equality mitigating circumstances.   

20. Daily Practice and Monitoring  

Recording of incidents 

Staff log all behaviour incidents on Class Charts including the action taken for all behaviours that reach the 
sanction stage of the policy and contact parents on that day.  Safeguarding issues are recorded on CPOMS 
in line with the safeguarding policy. 
 
Quality Assurance 

School leaders support staff in promoting learning and positive behaviour by regularly visiting lessons and 
by their presence in and around the school buildings. They affirm and note good behaviour, lesson 
engagement and excellent work. They strengthen staff management of poor behaviour and if necessary, 
escalate action to bring it under control.  

 
Daily Review 
The members of SLT with responsibility for pastoral systems meet at the end of every day with the Heads 

of Year and Senior Pastoral Colleagues to review significant recorded incidents on a case-by-case basis.  
This is to ensure that appropriate levels of intervention, sanction and/or support have been put into place 

as required.  

  

Monitoring 

In order to quantify and subsequently analyse behaviour, the school tracks both good and poor patterns of 

behaviour. This data is used to identify and respond to behavioural patterns of individuals and groups and to 

support effective intervention.  
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21. Tobe read in conjunction with: 

This behaviour policy is linked to the following policies: 
● Suspensions policy 
● Safeguarding policy 
● Attendance Policy  
● Teaching and Learning  
● Special Educational Needs 
● Equality information and objectives  
● Online Safety 
● Anti-bullying Policy 
● Wellbeing Policy 
● Rewards Policy 
● Mobile Phone Policy 
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Appendix 1: Home School Agreement  

Our aim is that every student is happy at the school and reaches their potential not only academically but in 
every way, thus equipping them for future life.  This can only be achieved through partnership with 
parents/carers, and by students also taking responsibility.  Parents/carers are to work with the school to 
resolve issues privately and are not to criticise the school on social media. 

Wyvern St Edmund’s Academy undertakes to: 

● care for your child’s safety and happiness 

● ensure that your child achieves their full potential as a valued member of the school community 

● provide a broad and balanced curriculum and meet the individual needs of your child  

● ensure high standards of work and behaviour through building good relationships and developing a 

sense of responsibility 

● use regular assessment to track student progress and keep you informed about your child’s progress 
and general school matters 

● be open and welcoming at all times and offer opportunities for you to become involved in the daily life 

of the school 

● enable your child to make decisions based on Christian values  

● communicate effectively regarding expectations and goals regarding home learning 

● consistently implement the behaviour policy sanctions and rewards 

● contact parents/carers on the first day of unknown absence 

● contact parents/carers of children who regularly arrive late for school 

● detain your child where necessary 

● refer to Education Welfare where attendance is a concern 

● search students for prohibited items when necessary 

 

We know that parents/carers will be equally keen to help their children achieve 

 
Signature of Headteacher:  L Henderson 

We ask that parents/carers: 

● support the school’s philosophy of high expectations for all 

● make every effort to ensure that their child will attend school every day and on time 

● make sure their child wears the correct uniform every day and support the school’s policies and 
guidelines for behaviour and uniform 

● ensure that mobile usage outside school is monitored closely  

● take an interest in what their child is learning  

● avoid taking their child on holiday during term time 

● inform the school as soon as reasonably possible of any unforeseen absence 

● make the school aware of any concerns or problems that might affect their child’s learning or behaviour 

● work with the school to find solutions in cases of unacceptable behaviour 

● support their child in home learning and other opportunities for learning at home 

● attend parents/carers’ meetings and discussions about their child’s progress  

● get to know about their child’s life at school and respond to communications 

● raise concerns promptly and directly with the school 

● encourage their child to participate in the extracurricular opportunities offered by the school 

● give praise at home for good behaviour and attitude at the school 

 

Signature of Parent/Carer: …………………………………………………  Date: ……………………………………………… 

Students are expected to: 
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● attend school and be punctual  

● be an ambassador for Wyvern/St Edmund’s Academy – polite to others both in school and in the wider 

community 

● bring all the equipment they need every day  

● be wearing the correct uniform when at school and when travelling to and from school 

● do all their classwork and home learning as well as they can and on time 

● be polite and helpful to others and follow the school rules 

● take part in extra-curricular activities offered by the school 

● make sure that all information to and from the school is personally delivered 

● understand that you may be searched for banned or prohibited items where necessary 

● talk with parents/carers and teachers about any worries in the school 

Signature of Student: ……………………………………………….  Date: …………………………………………… 

 

Communication 

If you have any concerns or queries once your child has started at the Wyvern St Edmund’s their tutor is your 
first point of contact.  A note or an email to the tutor is the easiest method of communication.  Your child’s 
tutor will see them twice daily and will be the staff member who will know your child and their needs better 
than anyone. If there are things about the school that you are unhappy about, please remember they won’t 
have happened because of any bad intentions. You should raise concerns promptly and directly with the 
school. The school will not respond to rude or angry comments made in phone calls, emails or on social 
media. As a parent/carer your views and concerns will be considered and listened to, as respected and 
trusted partners, however the school will make any final educational decisions about your child.  
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Appendix 2: Behaviours and Sanctions  

Below is a guide for types of behaviour and the typical response.  The school will always look to resolve 
issues and put supportive measures in place as required.  The school uses a tiered after school detention 
system.  With repeat offences or more serious behaviour incidents the school will make balanced, well-
considered decisions on a case by case basis.  If a student is asked to be seen at a break time or lunchtime 
then it will typically be as a supportive measure.  

Behaviour Type Actions Details 

Late to school Student signs in and attendance 
staff log onto the register in Class 
Charts 

Tutor to speak to the student at 
pm registration. 
 
The 3rd time of being late = L1 
Teacher/Tutor 30min.  
Overseen by HoY. 

Late to lesson  
(Late is when the lesson is settled 
and has started) 

Teacher logs onto the register in 
Class Charts. 
Teacher speaks to the student in 
the first instance. 

3 late to lessons in one week = L1 
Teacher/Tutor 30min. 
Overseen by HoY. 

Uniform infringement 
 

Tutor logs onto the Register in 
Class Charts. Tutor contacts 
home. 
 

After 3 repeated infringements  
per term, students will be issued 
a L1 detention. After this, 
continued repeat offences will be 
overseen by HoY. 

Lack of Equipment Teacher logs on Class Charts. 
Tutor contacts home. 
 

Repeated infringements will be 
sanctioned as appropriate. 
Overseen by HoY. 

Refusal to Follow Instruction 
 

Teacher logs on Class Charts Case by case basis  
Typically could trigger L1 
Teacher/Tutor 30min. 

Disruption to Learning 1st Warning - Teacher cautions 
student verbally/writes name on 
board/reminds of expectations 
 
2nd interruption - Teacher sends 
student to Reflection Room.   
 
(A student can be sent to 
Reflection Room without a 
warning if the incident involves 
serious misbehaviour) 
 
Teacher logs the incident on 
Class Charts and rings home later 
that same day to speak to 
parents.  
 
If a student is sent to the 
Reflection Room three times in a 
half term then the parents will be 

Teacher will send a student 
runner to the student reception 
to inform that a student has been 
sent to the Reflection room.  
 
Student reception will phone the 
Reflection Room to confirm the 
student has arrived. 
 
The student will spend the 
remainder of that lesson in the 
Reflection Room and get a L1 
Teacher Tutor 30min typically 
the next school day.   
 
Whilst in the Reflection Room, 
the student will be given work 
that is relevant to their ability 
and age. 
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contacted by the HoY, unless the 
visits are from a single subject in 
which case the HoD will contact 
home. 
 
If a student has six visits in a half 
term then this will trigger a 
Pastoral Support Plan (PSP) 

If a student is sent to the 
Reflection Room more than once 
in a day then the HoY will 
oversee and sanction as 
appropriate.   

Littering Member of staff logs incident on 
Class Charts 

Typically would trigger a L1 
Teacher/Tutor 30min. 

Behaviours that trigger a L3 
60min (typically on a Friday). 
 
Lateness to lessons (4 or more 
internal lates in a week) 
Truancy - internal or external 
Smoking/vaping 

  

Behaviours that will be dealt with 
on a case by case basis by 
HoY/HoD 
 
Rough play 
Rudeness  
Verbal aggression 
Offensive language 
Unsafe behaviour 
Out of bounds 
Damage 

The member of staff will log the 
incident on Class Charts. 

Individual incidents will be 
discussed at the end of day 
pastoral meetings and 
appropriate sanctions (from the 
list below) will be issued.  

● After school detention 
● Time in Reflection Room 
● Suspension from school 

Mobile Phone Member of staff logs incident on 
Class Charts 
Mobile phone confiscated 

L4 Headteacher/Deputy 
Headteacher 90min.  

Bullying Member of staff logs the incident 
on Class Charts for the 
perpetrator/s. 
If there is a safeguarding concern 
then the incident is logged on 
CPOMS as per the safeguarding 
policy. 

Dealt with on a case by case basis 

Behaviours that will be dealt with 
on a case by case basis by senior 
pastoral staff. 
 
Discrimination 
Intimidation 
Physical assault 
Possession of a banned item 
Sexual harrassment 
Sexual violence 

Incident logged on Class Charts Individual incidents will be 
discussed and an appropriate 
sanction will be issued. 
This could include 

● Time in Reflection Room 
● Suspension from school 
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After School Detentions 
● L1  Teacher/Tutor     30min  
● L2  HoY/HoD     45min 
● L3  SLT      60min (typically on a Friday) 
● L4  Headteacher/Deputy Headteacher  90min (typically on a Thursday) 

 
Students that do not attend detentions  

● If a student is absent then the original detention is reset 
● Non-attendance at a L1 Teacher/Tutor 30min or L2 HoY/HoD 45min triggers a L3 SLT 60 min 
● Non-attendance at a L3 SLT 60 min triggers a L4 Headteacher/Deputy Headteacher 90min 
● Non-attendance at a L4 Headteacher/Deputy Headteacher means consideration will be given to a 

suspension 
 

 

 

 

 


