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This policy sets out our approach to premises hire across Magna Learning Partnership. 

1.  Aims  

Magna Learning Partnership (MLP) aims to: 

 Make sure our premises and facilities can be used, where appropriate, to support community or 
commercial organisations, in accordance with the standards of the Trust. 

 Allow the hiring of the premises without any subsidy. 

 Charge for the use of the premises to cover the costs of hire and, where appropriate, raise additional 
funds for the Trust to develop facilities for both educational and community usage. 

 Not let any hiring out of the premises interfere with the Trust’s primary purpose of providing education 
to its pupils, all lettings will be considered with this in mind. 

2. Areas available for hire 
Each MLP site has various areas that can be utilised by the community for hire.  Areas permitted for hire will 

differ by site and full details of all facilities can be found at each academy website under the lettings tab or 

on the main MLP Website. 

The 3G Artificial Turf Pitch (ATP) located at Sarum Academy is available to hire, separate details of the rules 

permitted for use can be found at Appendix 1. 

3. Charging rates and principles 

3.1 Rates 
The rates for hiring out the different facilities are reviewed annually and published on the website against 

each facility.  The Trust may decide that certain organisations or activities can use the premises for a reduced 

rate, or free of charge, if it supports the core aims of the Trust. The Trust reserves the right to make price 

changes within the year and will give a minimum written notice period of 21 days prior to any changes taking 

place. 

3.2 Cancellations 
The Trust reserves the right to cancel any agreed hiring with a minimum of 21 days’ notice.  A full refund will 

be issued if the Trust does cancel, and a 20% discount on next hire if the booking is cancelled with less than 

21 days’ notice.  Cancellations due to unforeseen circumstances, e.g., weather will be refunded in full, 

however on these occasions the discount will not be applied to the next hire. 

The hirer of the premises can cancel any hire subject to the cancellation charges set out Table 1 below: 

Number of days to booking Amount required to pay 

0 – 3 100% 

4 – 7  75% 

8 – 14  50% 

15 – 21 25% 

21 + 0% 

 

 



 
 
The Trust will not be liable for any indirect or consequential losses, including, (without limitation) any loss of 

profits, loss of business or the loss of any revenue arising out of the cancellation of any hire. 

3.3 Annual reporting – 3G ATP 
The Trust is required to report the revenues of the 3G ATP separately to the Football Foundation on an annual 

basis. Any surplus funds generated from the 3G ATP must be used to develop grassroots football across the 

Trust and within the community.   

4. Application Process 
Those wishing to hire any premises at MLP sites should do so by raising a query through the online booking 

form via each academy website.  Alternatively, enquiries can be raised by contacting a member of the lettings 

team at the following email address:  lettings@magnalearningpartnershp.org.uk 

If the request is approved, the lettings team will contact the hirer with details of the booking and payment 

methods.  The academy will also send out details of the emergency evacuation procedures and other relevant 

health and safety documents.  The hirer must provide proof of their public liability insurance relating to their 

club/group’s activities. 

The Trust reserves the right to decline any applications at its absolute discretion, particularly where the 

organisation does not uphold the values of the Trust, or any reputational damage could occur. 

5. Terms and conditions of hire 

5.1 Primary terms 
The following terms and conditions must be adhered to in the hiring of any Trust premises.  Any breach of 

these items will result in cancellation of future hires without refund. 

1.   “Hirer” means the person or entity identified in the relevant hire request form. 

2. The hirer shall pay the full amount as stipulated by the Trust and shall not be entitled to set off any 
amount owing to the Trust against any liability, whether past or future, of the Trust to the licensee. 

3. The hirer shall occupy the part(s) of the premises agreed upon as a non-exclusive licensee and no 
relationship of landlord and tenant is created between the hirer and the Trust by this licence. 

4. The hirer shall not sub-licence any of the premises under the licence. 

5. The hirer shall not use the premises for any purpose other than that agreed upon in the licence, as set 
out in the hire request form. 

6. Any additional uses of the premises not agreed in writing by the Trust will result in the immediate 
termination of the licence. 

7. The Trust shall retain control, possession and management of the premises and the hirer has no right to 
exclude the Trust from the premises. 

8. The hirer shall be responsible for all matters relating to health and safety and shall be responsible for 
those in attendance during the specified time and must take out its own public liability insurance with a 
reputable insurer approved by the Trust and, where requested by the Trust, shall provide of copy of the 
relevant insurance certificate to the Trust no less than 72 hours before the start date of the licence. 

9. The hirer shall not conduct, nor permit or suffer any other person to conduct, any illegal or immoral act 
on the premises, nor any act that may invalidate any insurance policy taken out by the Trust in relation 
to the premises.  
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10. The hirer shall indemnify and keep indemnified the Trust from and against: 

a. any damage to the premises or Trust equipment; 

b. any claim by any third party against the Trust; and 

c. all losses, claims, demands, fines, expenses, costs (including legal costs) and liabilities, arising 
directly or indirectly out of any breach by the hirer of the licence or any act or omission of the 
hirer or any person allowed by the hirer to enter the premises 

11. Save that nothing in the licence shall exclude or limit either party’s liability for personal injury or death 
arising from the negligence of either party or any other liability that cannot be excluded by law, the Trust 
shall not be responsible for any losses of a direct or indirect nature, and its maximum liability to the hirer 
shall not exceed the total fees paid or to be paid to the Trust by the hirer under the licence. 

12. Any cancellations by the hirer received with less than the notice periods given in Table 1 will not be 
refunded. 

13. Any cancellations by the Trust made with at least 21 days’ notice will be refunded. 

14. The hirer will read the emergency evacuation procedures and be ready to follow them in the event of a 
fire or other similar emergency. 

15. The hirer will leave the premises in the condition it was found in, leaving the area clean and tidy and not 
leaving any of their own equipment behind, unless prior agreement has been sought. 

16. The hirer shall not display any advertisement, signage, banners, posters or other such notices on the 
premises without the prior written agreement from the Trust. 

17. If the hirer breaches any of the terms and conditions the Trust reserves the right to terminate the licence 
and retain any fees already paid to the Trust, without affecting any other right or remedy available to the 
Trust under the licence or otherwise. 

18. The hirer shall observe the maximum capacity rules of the part(s) of the premises being hired and not 
allow this to be breached. 

19. The hirer will strictly adhere to their booked times and will immediately vacate the facility once their 
booking had ended. 

20. The hirer will acquire all appropriate additional licenses for any activities they are running, including 
those required for use of any third-party intellectual property. 

21. The hirer is responsible for carrying out any risk assessments of the premises relating to the activities 
they are running, a copy of which must be provided to the Trust. 

22. The hirer shall comply with all applicable laws and regulations relating to its use of the premises. 

23. The premises hire policy, the relevant hire request form submitted by the hirer and the relevant hire 
confirmation letter issued by the Trust shall apply to and are incorporated in the licence. 

24. This licence shall be governed, construed and interpreted in accordance with the laws of England and 
Wales. 

25. The Trust and the hirer irrevocably agree that the courts of England and Wales shall have exclusive 
jurisdiction to settle any dispute or claim arising from this licence. 

5.2 Licences and permissions 
The hirer shall be responsible for obtaining any public licences necessary in connection with the booking and 
should confirm with the Trust the licences they hold. 



 
 
Permission or licence must be obtained from the copyright owner of the sound recordings (if appropriate) 
and the publisher for any public performance of music, musicals, operas, or stage plays. The borrowing of 
music scores or plays from a local library does not constitute permission to perform.  

Regulated entertainment, public music, singing and dancing can only take place on premises which have a 
Premise’s License authorising entertainment, or by applying for a Temporary Event Notice.  

Hirers are reminded that it is illegal to photocopy music or plays without the express permission in writing of 
the copyright holder except in certain circumstances. Any infringement of this is liable to prosecution.  

The hirer shall indemnify the Trust against all sums of money which the Trust may have to pay by reason of 
an infringement of copyright or performing right occurring during the period of hire covered by this 
agreement.  

5.3 Public safety 
MLP are committed to ensuring the health and safety of all who use its premises, nothing shall be done to 

endanger users or invalidate the insurance held by the Trust.  Particular attention should be noted to the 

following: 

1. Obstructions must not be placed in gangways or exits and free access must be available at all times. 

2. All fire equipment must be kept in its proper place and only used for its intended purpose. 

3. Highly flammable substances must not be brought into, or used, in any part of the premises. No internal 
decorations of a combustible nature (e.g., polystyrene, cotton, hay, etc.) shall be undertaken or erected 
without the consent of the Trustees. 

4. No unauthorised heating appliances shall be used on the premises. 

5. All electrical equipment brought into the building shall be subject to regular PAT testing and certification 
provided in evidence. The intention to use any electrical equipment must be notified on the hire 
application form. 

6. The hirer will make their own first aid arrangements, such as the provision of a first aid kit, and the 
provision of first aid training for supervising personnel, particularly in the case of sports lettings. There is 
no legal requirement for the Trust to provide first aid facilities or use of the Trust’s resources. An 
automated external defibrillator (AED) is available for emergencies and is in the lettings office during 
non-school hours.  

7. Car must be parked in allocated parking slots; any cars causing an obstruction to an entrance or exit or 
parked along the access route will be asked to remove their vehicle.  Repeat offenders will not be 
permitted to park on site.  Parking in disabled bays is reserved for blue badge holders and permits must 
be always displayed. 

6. Safeguarding 
MLP is dedicated to always ensuring the safeguarding of its pupils.  It is a requirement of hire that hirers 

abide by the Trust’s requirements in respect of safeguarding.  Any failure from the hirer in this respect will 

result in the hire being terminated. 

It is the responsibility of the hirers to ensure that safeguarding measures are in place while hiring out the 

premises. 

If there is a chance that those hiring the premises will encounter pupils, for example if the hire occurs during 

academy operational hours, or when children and young people may be present in the academy (during after 



 
 
school clubs or extra -curricular activities), the academy will ask for confirmation that hirers have had the 

appropriate level of DBS (Disclosure and Barring Service) check. 

The hirer will be required to have appropriate safeguarding policies in place, including safeguarding and child 

protection, and shall provide copies of these polies on request by the Trust. 

The hirer confirms that, should any safeguarding concerns present themselves during the hire of the 

premises, they shall contact the Lettings Manager as soon as is reasonably practicable, who in turn will notify 

the Trust safeguarding officer as soon as possible. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 
 

Appendix 1 – 3G Artificial Turf Pitch (ATP) 
 

Footwear policy 
Coaches, manager, match officials and players must wear RECOMMENDED footwear only when on Sarum 

ATP for any activity, including training, warmups and matches. 

Footwear will be checked.  Teams who breach footwear rules may not be permitted to train or play at Sarum 

ATP. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROHIBITED PROHIBITED PROHIBITED RECOMMENDED  

Metal 

blades/metal 

studs/metal 

tipped studs 

Plastic/nylon 

moulded/screw 

in studs without 

metal tips 

Astroturf 

trainers and 

plastic blades 

Trainers and 

any other 

footwear 


